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Create a wiki 
1. Go to http://www.wikispaces.com/ and sign in. 
2. Click your username at the top right. 

 

3. Click “New Wiki.” 

 

4. Choose “K-12 Education” from the list of industries and click “Continue.” 
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5. Fill out the information, then click “Create. 
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Delete a wiki 
1. Click “Settings” at the top right. 

 

2. Click “Delete Wiki” on the left. 

 

 

3. Scroll to the bottom, and check the boxes, then click “Delete This Wiki Now.” 
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Edit a wiki page 
1. Click “Pages” to go to your homepage. (If you have other pages, click “All Pages” to see 

them.) 

 

2. Click “Edit.” 

 

3. Edit the text as you would using a word processor.  
4. Add links and embed media using the instructions below. 
5. Click “Save” when you are finished. 
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Add a page 
1. Click “Pages,” then click “Pages and Files.” 

 

2. Click “New Page.” 

 

3. Type a name for the page, then click “Create. 

 

4. Type the content for your page, and click “Save.” 
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Delete a page 
1. Click “Pages,” then click “Pages and Files.” 

 

2. Check the box next to the page you want to delete, then click “Delete.” 
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Reorder navigation 
1. Click “edit navigation.” 

 

2. Drag and drop the names of the pages into the order you prefer, then click “Done.” 
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Insert a link 
1. Edit the page. 
2. Click where the link will go. 
3. Click the link icon. 

 

4. To link to a page within the wiki, type the text that will display on the wiki page, choose 
the page to link to, and click “Add Link.” 

 

5. To link to an external web page, click the “Web Address” tab, type the text that will 
display on the wiki page, type the URL, and click “Add Link.” 
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6. To link to an email address, click the “Email Address” tab, type the text that will display 
on the wiki page, type the email address, and click “Add Link.” 
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Insert an image 
1. Edit the page. 
2. Click where the image will go. 
3. Click “File.” 

 

4. Click “Upload Files.” 

 

5. Choose the file from your computer. It will appear in the center. Click it to insert it. 
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Embed YouTube 
1. Edit the page. 
2. Click where the video will go. 
3. Click “Widget.” 

 

4. Click “Video,” then click “YouTube.” 
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5. Paste the embed code in the box and click “Save.” 

 

6. Your video will appear as “Other Widget” until you save the page. 
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Embed media (Wordle, Linoit, mind map, etc.) 
1. Edit the page. 
2. Click where the media will go. 
3. Click “Widget.” 

 

4. Click “Other HTML,” paste the embed code into the box, then click “Save.” 

 

 

5. Your media will appear as “Other Widget” until you save the page. 
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Additional resources 
• Wikispaces Help 

16  

 

http://help.wikispaces.com/

	Create a wiki
	Delete a wiki
	Edit a wiki page
	Add a page
	Delete a page
	Reorder navigation
	Insert a link
	Insert an image
	/
	Embed YouTube
	Embed media (Wordle, Linoit, mind map, etc.)
	Additional resources

